
CHECKLIST FOR RMC : ACCEPTANCE OF PROGRESS REPORT 

 

 
Overview 

 
Executive Summary - Project Leader must fill up Executive Summary section.  
Members - check members of the project.  
 

 
 
 
 



 
Progress Summary 

 
Milestone - check Completed Percentage and Actual Completion Date. 
 
 

 
 
 
 



 
Note: actual completion date is a completion date for each completed milestone. Please do not put future date. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Finance 
 

 
Budget 
Check budget Used and Balance as latest financial statement – Balance cannot be –ve (negative).  
  
If there is any expenditure under Vote 35000, please update the asset purchased in the Asset section.  
Cost of each asset must be tally with used budget reported under Vot 35000.  
 
 

   
 
 
 
 



 
Research Activities 

 
Check Date and Description 
 

   
 
 
 
 
 
 



 
Award 

 
If any 

                 
 

 
Publication 

 

Check full paper with Acknowledgement 
- Published full paper (header / footer) 
- MOHE Grant Acknowledgement 
- Paper must be related to this grant 
- Date of publishing (between grant period or after) 

 

 
 

Please complete all  
information 

Published Version 



  
 
 
 

 
 
 
 
 
 
 
 
 

This paper is not counted as output  
(Acknowledge MOSTI grant)  



 
Full paper reported in MyGRANTS system is different from published version (original website).  
 
 

           
              MyGRANTS version                                                                 Published Version 
 

 
Intellectual 
Property 
 

 
Please complete the information (if any) 

 



 
Human Capital 

 
Thesis title for GRA 
Appointment letter – check appointment as GRA  
Supervisor (check supervised by project leader or team members only).  
Year of graduation (after start project) 
 

 
 

 
 



 
 
 

          



 
Assets 
 

 
Please check asset reported under Vote 35000 (in Finance Section). 

 

 
 

    
 
 
 
 
 
  

Please complete all  
information 
  



 
Timeline 
Adjustment 
Request 

 
Note: Request for extension is within 3 months before end date. 
 

                
 
 
 
 
 
 
 

  

Project Duration 
1/12/2014 – 30/11/2017 
Request date on 8 February 2017. 
(research period still remaining 9 
months) 

     

 


